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Dokumentation, Bibliothek, Archiv/Schriftgutverwaltung

E-Mail: trialog @trialog.ch - Homepage: http://www.trialog.ch

TRIALOG

Dokumentations- und Organisationsberatung

In der Unternehmensberatung die Spezialisten fiir

Wissen speichern
und nutzen.

Wir wissen wie.

Trialog AG, Holbeinstr. 34, 8008 Ziirich
Tel. 01 261 33 44, Fax 01 261 33 77

(4]

Au cceur des technologies de information

La gestion et la recherche documentaire vous intéressent.
Les NTIC n’ont plus de secrets pour vous. Vous étes con-
vaincu qu’une bibliotheque moderne doit jouer un role
actif et essentiel dans la transmission du savoir.

Alors vous étes prét a assumer la fonction de

responsable

de notre Bibliotheque de Droit et Sciences économiques,
a Dorigny, fréquentée par 2000 étudiants et leurs profes-
seurs.

Nous cherchons un universitaire curieux, novateur, mai-
trisant 1’anglais et I’allemand, économiste ou juriste de
préférence et détenteur d’un diplome CESID (ou équiva-
lent) ou au bénéfice d’une expérience d’encadrement. En-
trée en fonction des le 2 avril 2001 ou a convenir.

Renseignements: Silvia Kimmeier, tél. 021/692 48 05
Dossier complet avec lettre manuscrite a envoyer a:
Olga Farman, Bibliotheque cantonale et universitaire,
1015 Lausanne

Bibliotheque cantonale et universitaire Lausanne

INTERCOOPERATION

INTERCOOPERATION is a Swiss foundation engaged in the execution and support of development projects in 19 countries on four continents.
We are specialised in the fields of agriculture, forestry and environment, financial services and small enterprise promotion. INTERCOOPERATION
requires by May 2001 (can be negotiated) an

Information-Specialist / Internet-Librarian
50% or more

As a member of our head-office-team you will report to the Director and provide information services for the entire organisation.

Responsibilities:

Development and maintenance of the internal website for our head-
office, branch offices and projects;

Maintenance and further development of INTERCOOPERATION’s
website (www.intercooperation.ch) and thematic websites (small
enterprise development; financial services etc.);

Introduction and organisation of institutional knowledge mapping;
Editing of various publications of Intercooperation;

Acquisition, cataloguing and tracking of documents (electronic and
print); internal and interlibrary loans;

Library and database searches for internal and external customers;
Maintenance of web-link collections;

Maintenance of library-software (Bibliomaker).

These responsibilities can be adjusted according to the percentage
of employment as well as to the competencies and interests of the
candidate.

For further enquiries you may contact Ms. Annette Guignard, phone 031 382 08 61 or aguignard@intercoop.ch.

Please submit your application with CV before March 23", preferably by e-mail to: ckolb@intercoop.ch or by post to INTERCOOPERATION,
attn. Ms. Cornelia Kolb, P.O. Box 6724, CH-3001 Bern; phone 031 382 08 61; fax 031 382 36 05.

Schweizerische Organisation flr Entwicklung und Zusammenarbeit
Organisation Suisse pour le Développement et la Coopération
Organizzazione Svizzera per lo Sviluppo e la Cooperazione

Swiss Organization for Development and Cooperation
Organizacion Suiza para el Desarrollo y la Cooperacion

Requirements:

® BBS-diploma or certificate «Fachhochschule 1&D» or ESID or equi-
valent qualification;

® Experience in development and maintenance of websites;

® Experience in library and documentation-work;

® Excellent knowledge of English as well as German and French;
Spanish is an asset;

® Excellent knowledge of relevant software (Excel, Access and Power-
Point); experience with web-languages/tools (HTML, Dreamweaver,
Adobe Acrobat);

® |nterest in knowledge management;

® |nterest in international and development cooperation;

® Excellent communication-skills;

® Capacity to work independently;

@ Flexibility to adjust to a variety of tasks in a small and dynamic team.

Do you feel attracted by this challenging position, a congenial working
atmosphere and a job in the heart of Berne with a multicultural setting?
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